
Attention:

Address/Location: (we cannot deliver to campus box numbers)

Office Address Phone Number  

City State Zip-Box No. Fax Number 

Office Address Phone Number  

City State Zip-Box No. Fax Number 

Department Name  

Office Address (Please include Box Number)

City State Zip-Box No.

Phone Number Fax Number 

ADDITIONAL INFORMATION

Unless noted, stationery items are printed on Everest 100% Post-Consumer Waste Paper* 
Everest, a premium writing, text, and cover stock is an alternative to traditional virgin tree fiber paper. Everest is made wit h 100%
post-consumer waste (PCW), and processed-chlorine free. It offers superior formation, high (90) brightness and excellent opacit y. 
It carries impressive tactile qualities similar to the feel of cotton. Everest Writing will perform remarkably well in copiers and laser
printers.
Using one ton of Everest instead of virgin fiber paper saves 17 full grown trees; 6,000 gallons of water; 4,100 kilowatt hours of elec-
tricity (enough to power an average home for close to 6 months); 60 pounds of air pollution effluents, and 3 cubic yards of lan d fill
space. 

All Stationery Items are Acid Free and Completely Recyclable Printed using Soy-Based Inks
*Post Consumer Waste (PCW) is printed paper that we, the consumer, have used and thrown away. This waste, which would normally go into a landfill,
is diverted from the landfill by going to a recycling bin.  The paper is then brought to a facility to be de-inked or "washed,"  and then used as paper pulp.

BUSINESS CARD ORDER FORM
(For other UCSF Children’s Hospital stationery items please use the UCSF Children’s Hospital Stationery Order Form)

Children’s Hospital
at UCSF Medical Center

Jane Doe, MD
Title to go here

521 Parnassus, Room C-000
San Francisco, CA 94143-0000
tel: 415/000-0000
fax: 415/000-0000
www.ucsfhealth.org/childrens

3–Color Standard Version3–Color Extended Version

521 Parnassus, Room C-000
San Francisco, CA 94143-0000
tel: 415/000-0000
fax: 415/000-0000

521 Parnassus, Room C-000
San Francisco, CA 94143-0000
tel: 415/000-0000
fax: 415/000-0000

521 Parnassus, Room C-000
San Francisco, CA 94143-0000
tel: 415/000-0000
fax: 415/000-0000

One Additional Address 
(imprinted on back of business card)
Note: Back of the card is white

Two Additional Addresses 
(imprinted on back of business card)
Note: Back of the card is white

ADDITIONAL ADDRESS INFORMATION - Please use this space for providing additional address imprint information to be printed on the
back of your business card. Please type or print EXACTLY how you wish information to appear.

505 Parnassus, Box 0000, M 000
San Francisco, CA 94143-0000
tel: 415/000-0000
fax: 415/000-0000
lmyemail@peds.ucsf.edu
www.ucsfhealth.org/childrens

Jane Doe, MD
Title to go here
UCSF Children’s Hospital

Children’s Hospital
at UCSF Medical Center

UCSF Children’s Hospital Business Cards Additional Address Business Cards ( imprinted on back of business card )

Sample Illustrations

These samples illustrate the areas for imprint. Due to UCSF Children’s Hospital identity specifications, variations cannot be a ccommodated.
An original form must be completed for each order item submitted.

ADDITIONAL ADDRESS 2

ADDITIONAL ADDRESS 1

2–Color Appointment Cards, 1 sided (imprinted on back of business card)

If you are unable to 
keep this appoinment,
please call us at:
415/555-1212 
at least 24 hours in
advance.

Department Name Here
Street Address Here, Floor # (too specific?)
San Francisco, CA 94143-0000
tel: 415/555-1212

You have an appointment on:

D AT E :

T I M E :

W I T H :

Appointment Cards UCSF Children’s Hospital “Eco-cards”

Children’s Hospital
at UCSF Medical Center

P A P E R  M A D E W I T H  1 0 0 %  P O S T - C O N S U M E R  W A S T E  P R O C E S S E D  C H L O R I N E  F R E E

505 Parnassus, Box 0000, M 000
San Francisco, CA 94143-0000
tel: 415/000-0000
fax: 415/000-0000
lmyemail@peds.ucsf.edu
www.ucsfhealth.org/childrens

Jane Doe, MD
Title to go here
UCSF Children’s Hospital

Children’s Hospital
at UCSF Medical Center

Children’s Hospital
at UCSF Medical Center

Jane Doe, MD
Title to go here

521 Parnassus, Room C-000
San Francisco, CA 94143-0000
tel: 415/000-0000
fax: 415/000-0000
email: jdoe@ucsfmedctr.org

1–Color - Black Ink Only
(Available in Extended and Standard versions)

Price List

Appointment Cards
250 ........................2 Color $74.00
500 ........................2 Color $88.00 

1000 ........................2 Color $96.00

Business Cards
250 ........................3 Color $74.00
500 ........................3 Color $88.00 

1000 ........................3 Color $96.00

2 Sided, 3 Color Cards
250 ......................2 Sided $134.00
500 ......................2 Sided $146.00 

1000 ......................2 Sided $167.00

“Eco-card”
250 ....................Black only $33.00
500 ....................Black only $39.00 

1000 ....................Black only $51.00

2 Sided “Eco-card”
250 ........................2 Sided $64.00
500 ........................2 Sided $74.00 

1000 ........................2 Sided $99.00

APPOINTMENT CARD INFORMATION - Please use this space for providing imprint information for
appointment cards. Please type or print EXACTLY how you wish information to appear.

DELIVERY INFORMATION: This will not appear on printed material.

If delivery information is not complete, order will be sent to imprint address.

Children’s Hospital
at UCSF Medical Center

Appointment Cards
	 250......................... 2 Color $78.00
	 500......................... 2 Color $93.00 
	 1000....................... 2 Color $102.00

Business Cards
	 250......................... 3 Color $78.00
	 500......................... 3 Color $93.00 
	 1000....................... 3 Color $102.00

2 Sided, 3 Color Cards

	 250.......................2 Sided $142.00
	 500.......................2 Sided $155.00 
	 1000.......................2 Sided $177.00

“Eco-card”
	 250.....................Black only $35.00
	 500.....................Black only $42.00 
	 1000.....................Black only $54.00

2 Sided “Eco-card”

	 250.........................2 Sided $68.00
	 500.........................2 Sided $78.00 
	 1000.......................2 Sided $105.00



FOR OFFICE USE ONLY
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• For UCSF Children’s Hospital Stationery items, please use the UCSF Children’s Hospital Stationery Order Form (CS Form).
• To receive additional order forms, visit our web-site at: http://campuslifeservices.ucsf.edu.
• IMPORTANT – This form is only to be used to order UCSF Children’s Hospital business cards. These business cards are directed mainly to patients,

the community at large, and health care providers that refer patients to the UCSF Children’s Hospital. There are separate forms to order business cards
for Academic (AB form) or Medical Center (MBC form).

• FAX THIS ORDER TO: (415) 502-2737 OR Send to Campus Mail Box 0284
• If you have not received a fax  proof within 4 working days or for order inquiries, please call (415) 502-2740.

Quantities 250    500     1000        Over 1000 

3 - Color UCSF Children’s Hospital Business Cards (3 color) � � � �______ 

UCSF Children’s Hospital Eco-cards (1 color, black ink only) � � � �______

UCSF Children’s Hospital Appointment Cards (2 color, 1 side) � � � �______

2 Sided Business / Appointment Cards (Appt. Card on the back of business card) � � � �______

Contact Information

Name (36 characters max) 

Title (36 characters max)                                         

Department (36 characters max) 

Office Address (36 characters max) 

City   State  Zip-Box No.

Phone Number  Additional Number (optional)

Web address:

IMPORTANT INFO

Please fill out either the
standard card or the
extended card.

STANDARD CARD

Name (28 characters max) 

Title (28 characters max) 

Optional Title (28 characters max)                                           

Department (28 characters max) 

Optional Department (28 characters max) 

Office Address (28 characters max) 

Additional Space for Address (optional)

City   State  Zip-Box No.

Phone Number  Additional Number (optional)

Fax Number  Additional Number (optional)

E-mail

Web address:

www.ucsfhealth.org/childrens - This is standard on all Medical Center cards.

www.ucsfhealth.org/childrens
This is standard on all Medical Center cards.

EXTENDED CARD

Children’s Hospital
at UCSF Medical Center

Children’s Hospital
at UCSF Medical Center

BUSINESS CARD ORDER FORM

Children’s Hospital
at UCSF Medical Center

IMPRINT INFORMATION - Please type or print EXACTLY how you wish information to appear.
� Additional Address information  may be entered on the back of this form.

Contact Name Contact Phone Contact Fax  Date
(         ) (         )

E-mail Fund (5 digits) / DPA (6 digits) P. O. Number                                             Managers initials for authorization

REPRINT NUMBER (This will help us expedite your order.)

IMPORTANT INFORMATION: We can imprint up to
the maximum number of lines for each stationery
item from imprint data provided.

PROOFS - UCSF Documents, Media & Mail will fax a
proof from the information provided. Any additional
customer changes after the first proof will result in
additional $15 charge each typesetting change.
If you have not received a proof within 4 work-
ing days, please give us a call. If your order is
a reprint you will not receive a proof.

STANDARD ORDERS will be delivered 7-10 working
days after Documents, Media & Mail receives final
signed proof.

RUSH ORDERS are available for an additional 25%
charge and will be delivered 3-5 working days 
after Documents, Media & Mail receives final
signed proof.

CB
FORM 

DOCUMENTS, MEDIA & MAIL
ONLINE ORDERING AVAILABLE AT
HTTP://CAMPUSLIFESERVICES.UCSF.EDU
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